Volunteer Role (Template)

	Organisation

	[your organisation name goes here]

	Volunteer role
	[the name of the role goes here]


	Responsible to
	[the role of the line-manager / co-ordinator goes here]


	Background information
	[Give a brief background to the role, why it exists and what it aims to do]


	Tasks
	· [use clear bullet points to list tasks to be carried out]


	Hours requested
	[say what the hours are, how often and over which days. Try to be flexible to as some people may prefer evenings and weekends]


	Skills, qualification or experience needed
	· [use bullet points in this space. Say what personal qualities, experience, skills or qualifications you need from the volunteer]



	Other relevant information
	· [Use this space to let potential volunteers know other information relevant to the role. This could include information on training, expenses, lunch. Use bullet points to make information clearer if you need to]


